Library Manual For Book Issue

MKCL Library is having books on various subjects. These books are issued to employees for
reading. Following are the process for getting books issued:

A] Search the books from OPAC — Online Public Access Catalogue
B] Send an e-mail to the librarian for issuing the required book

A] For searching the books follow the following procedures:
1. Open Mozilla Firefox or Internet Explorer

2. Type http://libraries.mkcl.org/ in the browser or copy and paste this link
3. You will get the following screen:

|/ Libreria

(€)@ iibreriesmkclorg Defoult.azpx v &|[B- coogie Al dm 3 4=

[B) Most Visited | Getting Started
g

I

[Integrated]

» % g MKCL's

% ."LIBRERIA.

Library Management System ®

LATEST ARRIVALS  Essentials of organizational behavior (Robbins S P) -
OPAC B | login
Catalogs = i
— UserName | |
Field Search e

|

Boolean Search
Keyword Search
Truncation Search
USER MANUALS
Library Manual

Wildcard Search

Book Requisition Process

Library User Manual for MFS Students

4. Click on Field Search. You will get the following screen:
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5. Click on Search In — Down Arrow Key
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6. Select any field of which you are having the information
For e.g. - Title field. Type the title of the book you want to read.
You will get the following screen:
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7. You will get the list of books which is showing as below:
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- Justin time - Leadership [Call Number: -]
Author : Birch P.

Other Info - Management, English, v+105 Pages

- Justin time: time management [Call Number: -]
Author : Clegg B.

Other Info - Management, English, viii, 119 Pages
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- Justin time: brainpower [Call Number: -]
Author : Clegg B.

Other Info - General knowledge, English, vii, 117 Pages

- Justin time: creativity [Call Number: -]

8. Click on the book you want to read. You will get details of books as below:
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ISBN: 8175341103 Main Subject =
Publisher: Kogan press, 2005 -Management
Place: New Delhi Sub-Subject
Language: English + Time manzgement
Availability for 0of 0
|ssuing:

All Titles Authors Details

Justin time: time management Authors: Clegg B.

Editors: None
Translators: None
Transformers: None

Other Details

Edition: Size: Folio [Height:30-38 cm] Price: Rs. 165.00

Volume: ! Binding Type: Paper Bound Price in Foreign 3 Rs.

Series: No of Pages:  wiii, 119 Currency:

Book  Text Publication Year: 2003

Type: Other Publication ilable
Year:

Free Enclosure(s) Illustration(s)

None None




9. Location of the Book i.e. availability of the book in which library is showing as below:
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Keywords

time management

Book Availability Details (List of Libraries where the book is available)
Displaying 1 - 2 of about 2 Libraries.
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1 MKCL IC(; L?brarv‘ AWing, 5th Floor, Senapati Bapat 538 CLE 1 |

Road, Shivajinagar, Pune

MKCL Seawood Library, MKCL Branch Office, Plot No
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30, Sector 42-A, Nerul, Navi Mumbai
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10. If you are interested in other books check the book showing in searched books.

B] Send an e-mail to the librarian for issuing the required book

1. For getting the required book for issuing send an e-mail to the librarian at varshap@mkcl.org
with Subject line as ‘Issue of Library Book’

2. Depending on the availability of books in the library and book reservation by any other staff
member librarian will inform you by e-mail when you will get the book for reading.

3. If the book is available immediately for issuing the librarian will issue the book to you .

FOR ANY QUERY CONTACT TO

VARSHA PATIL, Librarian : 020-67207449
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